Post It notes

. . - To Do Items
Consolidated Physical Model - Passwords
- Phone/Other messages
- Cheat Sheet
I @g ]
Desk Eamp sk Trash Can
\—‘ Calendar
Printer
E ] Chair, desk, file box acts
E g as inbox
Office Space
usually sparsely decorated
some contains personal photos/artifacts
Book Shelf
- File Folders, Manuals,
Filing Cabinet Personal Artifacts
Important Documents
Archives i

Work occurs outside of office for some people
Students in particular do not have dedicated offices.



